NORTHERN TERRITORY ARCHIVES SERVICE
FORM 4
Access to Government Archives

Application for Access to Government Archives in the Restricted Access Period

	Agency Details

	ATTENTION: 

Name and contact details of the officer who has responsibility for managing access to the agency’s archives series
	Name:
	

	
	Position:
	

	
	Phone:
	

	
	Email:
	

	Agency controlling the archives series:

Name of the Public Sector Organisation that is responsible for the function to which the archives series relates, e.g. Department of the Chief Minister
	

	This application is for permission to access restricted government archives in the custody of the NT Archives Service in accordance with S.144 of the Information Act. This not a request for access to information under Part 3 of the Information Act (FOI). 

The following information outlines the details of the applicant, the purpose of their research, and the items to which they request access. Please complete the relevant sections indicating whether approval is granted for access and/or copying. 

Please refer to Archives Advice 4: Public Access to Government Archives in the Restricted Access Period for further information.

Contact NT Archives Service on 8924 7677 for any queries relating to the completion of this form.

	Applicant Details

	1. 
Name of person requesting access to the records:
	

	2.. 
Name of organisation represented (if applicable):
	

	3. 
Contact Details

Name and contact details of the person applying for permission to access government archives in the open access period.
	Postal Address:
	

	
	
	Suburb:
	
	Postcode:
	

	
	Phone:
	BH:
	

	
	
	AH:
	

	
	
	Mobile:
	

	
	Email:
	

	Description of Archives

	4. 
Series Number:

Number assigned by the NT Archives Service when the records were transferred e.g. NTRS 1
	

	5. Series Title:

Assigned by the NT Archives Service when the records were transferred
	

	6. Date Range:

Date range of the series transferred to the NT Archives Service.
	

	7.
What is the restricted access period for the series?
	

	8.
When will the series be open for public access?
	


	9. Reason for access request?

Provide details relating to the reason for research, significance of project, duration of project, expected outcomes of project and other sources used etc.


	

	10. Do you require access to the whole series or specific items?

If access is only required for specific items, please list the items in the section below
	

	Items

	List of specific items within the series for which access permission is being sought? 
List of the items and restricted access period

	Item 

	Description 

Please provide consignment, box and item description to identify the item (as listed on the series consignment list) including the date range.
	

	Restricted access period
	

	PUBLIC SECTOR ORGANISATION TO COMPLETE:

	Access granted:
	Yes
	No

	Permission for copying:
	Yes
	No

	Item 

	Description 

Please provide consignment, box and item description to identify the item (as listed on the series consignment list) including the date range.
	

	Restricted access period
	

	PUBLIC SECTOR ORGANISATION TO COMPLETE:

	Access granted:
	Yes
	No

	Permission for copying:
	Yes
	No

	Item 

	Description 

Please provide consignment, box and item description to identify the item (as listed on the series consignment list) including the date range.
	

	Restricted access period
	

	PUBLIC SECTOR ORGANISATION TO COMPLETE:

	Access granted:
	Yes
	No

	Permission for copying:
	Yes
	No


	Applicant

	I agree that I shall use these archives in a responsible manner, and that I shall not reveal incidental information which I may discover while searching these archives. I understand that permission to inspect these archives does not imply authority to publish any information contained in them. 

	Signature:
	

	Name:
	

	Date:
	

	Public Sector Organisation

	Comments:

	Signature:
	

	Name:
	

	Position:
	

	Date:
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